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■    .    ■    -  FOOD  ADMINISTRATION 

Offic<3  of  Distribution 
'Yashington,  D,  C. 

~  October  12,  1944 

CIVILIAN  FOOD  REQUIREMENTS  BRANCH  MEMORANDUM  NO,  B-6 


To:  Regional  Directors 

From:         ^f.  C.  Ockey,  Chief 

Civilian  Food  Requirements  Branch 

Subject:    Direct  Distribution  Agreements 

Commodities  acquired  by  the  "''.'ar  Food  Administration  under  Section  32  shall  be 
made  available  to  eligible  agencies  only  upon  written  application*  Execution 
of  an  agreement  by  an  agency  shall,  upon  approval  by  the  "'ar  Food  Administra- 
tion, constitute  a  contract  vfherein  the  agency  agrees  to  distribute  the 
commodities  available  in  accordance  with  instructions  prescribed  by  the  Tar 
Food  Administration, 

Distribution  ""greements  shall  be  prepared  in  accordance  with  the  instructions 
in  this  memorandum. 

Form_FDA-797_,  _A£reement_with  the  ]Yar  Food_Administration  for  the  Distribution 
o^f_Commodities_^    This  form  shall  be  executed  by  a  Distributing  Agency  willing 
to  assume  the  responsibility  for  the  acceptance  and  redistribution  of  commodi- 
ties to  eligible  agencies, 

Form_FDA-798_^  _A£reenient_m th  the  ^ar  Fo£d_Admjjiistrati^on  for  the  Distribution 
of_Commoditie_s_L   This  form  shall  be  executed  by  agencies  willing  to  accept 
commodities  from  the  ""Tar  Food  Administration  for  their  om  use  and  not  for 
redistribution . 

Forms  FDA-797  and  FDA-798  shall  be  prepared  by  the  agency  entering  into  agree- 
ment with  the  ""'ar  Food  Administration  and  submitted  in  triplicate  for  approval 
by  the  Regional  Director  or  by  the  appropriate  official  or  employee  designated 
by  the  Regional  Director  to  aporove  such  agreements.    Upon  execution  of  the 
agreement  by  the  ".'ar  Food  Administration,  one  copy  shall  be  retained  for  the 
Regional  Office  files,  one  copy  for  the  District  Office  files,  and  one  copy 
returned  to  the  agency  v/iiich  submitted  the  agreement, 

Form_FDA-799_^  _A£r'eement_Between  and  for^Commodi- 

ti£s_Donated_by;  the  Ta£  Food_Administrati_on,    Agencies  requesting  commodities 
from  a  Distributing  Agency  shall  enter  into  agreement  with  the  Distributing 
Agency,  using  Form  FDA-799  or  a  similar  form  containing  as  a  minimum  the 
information  included  in  Form  FDA-799.    The  eligibility  of  these'  agencies  to 
receive  commodities  shall  be  determined  by  the  Distributing  Agency  in 
accordance  with  policies  and  regulations  prescribed  by  the  '"''gr  Food  Adminis- 
tration,   Agreements  must  be  secured  for  each  Federal  fiscal  year  ending  June  30. 
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The  Distributing  Agency  shall  submit  copies  of  these  agreement?,  Form  FDA-799, 
in  duplicate  to  the  District  Office  of  the  Office  of  Distribution,  '"'ar  Food 
Administration.    One  copy  of  the  agreement  shall  be  retained  by  the  District 
Office  and  one  copy  i"or;A'arded  to  the  Regional  Office, 

Effective  November  1,  1944  no  distribution  of  '"FA  commodities  shall  be  made 
to  agencies  \'rLth  v/hom  agreements  have  not  been  executed  in  accordance  v/ith 
this  m-emorandum. 


Form  FnA-797 
(9-21-44) 


Budget  Bureau  No.  40-R1041 
Approval  Expires  12-31-45 


'•;AR  food  AD'vIINISTRATION' 
OFFICE  OF  DISTRIBUTION 

AGREEJ-.CEJ:    .ITH  ''7AR'  F00D  administration  for  distribution  of  GOlvC/IODITIES 

The  .  

(Name  of  Agency) 

Tstreet.i  NoT  or~RFD~and~Box''No  .J        Tcity)"  Tcounty)"  '  CState) 

hereinafter  referred  to  as  the  Distributing  Agency,  hereby  makes  application  in 
behalf    of  itself,  and  such  other  agencies  v^bich  may  sutasequentl:/-  designate  the 
Distributing  Agency  to  acc  in  their  behalf,  for  donations  of  '"'ar  Food  Administra- 
tion commodities  v/hen  they  are  m.ade  available.,  .  , 

The  Distributing  Agencj^  agrees  to  accept  the  responsibility  for  the  distribution 
of  any  commodities  donated  to  the  Distributing  Agency  and  to  provide  or  cause  to 
be  nrovided  proper  facilities  and  arrangements  for  acceptance. and' distribution  oi 
CGumddities  in  accordance  vdth  the  following  minimum  terms  and  requirements: 

To  designate  a  representative  who  shall  be  charged  vdth  the 
responsibility  for  the  proper  management  and  control  of  all 
commodity  distribution  activities.    He  shall  be  authorized  to 
sign  in  behalf  of  the  Distributing  Agency,  requests  for  com.- 
modities,  reports  or  other  documents  neceou.ary  in  the  operation 
of  the  direct  distribution  program. 

To  accept  and  allocate'  the  commodities  in  a  manner  v/hich  vdll  pre- 
vent the  commodities  from  entering  into  com.petition  with  the 
m.ovemient  of  such  commodoties  in  commercial  channels. 

To  confine  distribution  of  commodities  received  from  the  ■"''ar  Food 
Admin-i  '^tration  to  persons,  groups,  agencies,  or  other  recipients 
desig..  ited  as  eligible  by  the  'Tar  Food  Administration  to  receive 
donated  corcviodities. 

That  commodities  vvill  not  be  distributed  in  excess  of  the  maximum 
rates  of  distribution  established  bj  the  '"ar  Food  Administration 
for  the  commodity  in  question  (unless  otherwise  specifically 
authorized  by  the  ""'ar  Food  Administration) . 

That  care  will  be  exercised  at  all  times  to  prevent  donated- com- 
modities from  being  distributed  in  such  quantities  or  manner  as 
to  encourage  waste,  deterioration  or  m.isuse  by  the  recipient. 

To  furnish  adequate  personnel  to  receive,  handle,  store,  and  dis- 
tribute the  commodities  and  to  maintain  records  thereof,  -in  ; ;  ; 
accordance  vdth  instructions  issued  by  the -'"ar  Food  Administration, 

To  provide  proper  facilitiej  2 or  receiving,  handling,  and  storing  _ 
donated-  commodities.-  The  '"'ar  Food  Administrator  or  his  duly  au- 
thorized representative  may  make  inspection  at  any  reasonable  time 
of -the  -commodities  in  storage,  or  thj  facilities  or  warehouses  used 
in  the  handling  or  storage  of  commodities. 
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8,  To  assume,  full  responsibility  for  demurrage  or  any  other  charges 
v;hich  may  accrue  after  a  car  has  been  placed  for  unloading  by  the 
delivering  carrier  at  the  point  designated  in  form  FDA-2,  Delivery 
Order,  or  if  such  placement  is  prevented  by  any  cause  attributable 
to  the  consignee  or  any  agent  of  the  Distributing  Agency. 

9.  The  Distributing  i'gency  vri.ll  maintain  satisfactory  accounting  rec- 
ords to  reflect  a  true  and  accurate  record  of  commodity  distribution 
activities.    The  records  will  include  such  items  as  receipts,  trans- 
fers, disbursements,  inventories  (both  physical  and  book),  adjust- 
ments (actual  losses  and  inventory  adjustments),  and  number  of  re- 
cipients by  category  receiving  commodities.    Such  records  shall  be 
retained  by  the  Distributing  '-gency  for  such  period  of  time  as  the 
'Tar  Food  Administration  shall  provide  and  shall  be  available  during 
such  time  for  inspection  by  the  "'ar  Food  Administrator  or  his  duly 
authorized  representative  at  any  reasonable  time  and  place.  The 
Distributing  Agency  vdll  submit  monthly  reports  on  Form  FDA-541 
(Pevised  9-15-44)  to  the  '""ar  Food  f^.dministration  on  or  before  the 
5th  of  the  month  follomng  the  monthly  period  covered  by  the  report. 


10,  Containers  received  v/ath  shipments  of  donated  commodities  from  the 
"".'ar  Food  Administration  will  be  used  exclusively  in  the  redistribu- 
tion or  storage  of  commodities  received  or  '/all  be  sold  oromptly  and 
the  sales  carefully  supervised  and  made  at  a  price  level  which  mil 
not  disrupt  the  market  for  similar  products  or  otherv-dse  interfere 
mth  the  manufacture  and  sale  of  similar  containers.    The  funds  de- 
rived from  the  sale  of  such  containers  v.dll  be  used  by  the  Distri- 
buting Agency  only  for  costs  involved  in  distributing  donated  com- 
modities, 

11.  The  Distributing    gency  further  agrees  to  investigate  promptly  all 
complaints  received  in  connection  vdth  the  distribution  of  the  do- 
nated commodities  and  to  correct  any  irregularities  disclosed,  re- 
porting promptly  to  the  ""'ar  Food  Administration  in  each  instance. 
The  ""ar  Food  Administration  shall  have  the  final  determination  as 
to  when  a  complaint  has  been  properly  adjusted,  whereupon  it  may 
be  considered  closed  and  a  matter  of  record. 


12.  The  Distributing  Agency  or  the   7ar  Food  administration  may  terminate  \ 

this  agreement  on  the  giving  of  thirty  (30)  days  notice  in  witing  : 

to  the  other  party;    provided,  hovrever,  that  the  ''^ar  Food  Mmini-  '  ! 

stration  may  cancel  this  agreement  immediately'"  upon  receipt  of  evi—  I 
dence  that  the  terms  and  conditions  of  this  agreement  are  not  fully 

complied  mth  by  the  Distributing  Agency,     Subsequent  to  such  r.irit-  \ 

ten  notice  of  termination,  the  Distributing  Agency  agrees  to  dis-  ] 

tribute  all  remaining  inventories  of  commodities  donated  by  the  "'ar'  • 
Food  Administration  in  accordance  with  the  provisions  of  this  agree- 

ment  and  to  transmit  such  reports  as  are  required  by  the  '"'ar  Food  j 
Administration  to  record  final  disposition  of  such  inventories, 


Approved : 


■^■ar  Food  Administration 
Office  of  Distribution 


(Name  of  Distributing  Agency) 


By. 


By. 


(Title) 

Date 


Date 


(Title) 


1 


Form  FjjA-798 
(9-21-44) 


Office  of  DistrilDubion 


Budget  Bureau  No.  40-R1042 
Approval  Expires.  12-31-45 


AGREEiylEtJT  V  ITH  fAR  FOOD  ADMINISTRATION 
FOR  DISTRIEbTIOK  OF  GOMviODITIES 

The    ■     ■    .  ' ;  .        '  '      '  '  ;  "  "  

(Uame  'of^Ag^ncy)  .   •  . 

(Street  ^  No.  or  R.F.p.  &  Box  No.)  (City)  (County)  (State) 

hereinafter  referred  to  as  the  Distributing  Agency,  hereby  makes  apDlicatioh  for 
donations  of  -ar  Food  Administration  commodities  when  they  are  made  available, 
and  further,  certifies  or  agrees  that: 

1.  The  Distributing  Agency  vill  designate  a  representative  rho  shall  be 
charged  with  the  responsibility  for  the  proper  management  and  control 
of  all  commodity  distribution  activities.    He  shall  be  author ized  to 
sign  in  behalf  of  the  Distributing  Agency,  requests  for  commodities, 
reports  or  other  document s. necessary  in  the  operation  of  the  direct 
distribution  program. 

2.  The  Distributing -Agency  is:     (check  type  of  agency )- 
(     )    a  non-penal  eleemosynary  institution 

(     )    a  private  hospital  serving  some  cases  without  cost  to  the  patient 
(     )    operating  a  non-profit  child  feeding  program  serving  children  of 

high  school  grade  or.  under   •  •  -.  ■  - 

(     )    a  st^ite  welfare  agency  .  )    which  will  restrict 
(     )    a  county  welfare  agency    )    distribution  to  persons 
(     )    a  local  welfare  agency    - )    eligible  to,  receive 
(     )    a  or i vat e- welfare  agency  )  ..  comm.odities 

5.    Commodities  will  be  requested  and  accepted  only  in  such  quantities  as 
can  be  fully  utilized  and  distribution  of  the  commodities  vdll  be  made 
at  rates  not  to  exceed  those  established  by  the  'Aar  Food  Administration. 

4.  Commodities  received  from  the  Var  Food  Administration  will  be  used 
solely  for  the  benefit  of  those  persons  served  or  assisted  by  the  Dis- 
tributing Agency  and  will  be  used  in  addition  to,  and  not  in  substitu- 
ti  on  for,  commodities  normally  purchased  or  funds  normally  provided. 

5.  The  Distributing  Agency  has  available  facilities  for  proper  handling, 
storing,  and  in  the  case  of  institutions  and  child  feeding  programs, 
for  preparing  and  serving  the  commodities.    The  "lar  Foco  Administrator 
or  his  duly  authorized  representative  may  make  inspection -at  any  reason- 
able time  of  the  commodities  in  storage,  or  the  facilities  or  warehouses 
used  in  the  handling  or  storage  of  commodities. 

6.  Full  responsibility  will  be  assumed  by  the  Distributing  Agency  for 
demurrage  or  any  other  charges  which  may  accrue  after  a  car  has  been 
placed  for  unloading  by  the  delivering  carrier  at  the  point  designated 
in  Form  FLA-2,  Delivery  Order,  or  if  such  placement  is  prevented  by  any 
cause  attributable  to  the  consignee  or  any  agent  of  the  Distributing 
Agency. 


-2- 


7,  Institutional  and  child  feeding  agencies  vill  serve  the  food  in  a 
common  dining  room,  wherever  possible,  and  there  v.dll  be  no  distinction 
or  segregation  Y'hatever  betv^een  paying  and  non-paying  persons  in  the 
type  of  meals  served  =ind  the  manner  of  serving. 

8,  There  are    persons:     (check  one)  > 

(  )  residing  in  the  eleemosynary  institution 

(  )  who  are  patients  served  v/ithout  cost  by  the  private  hospital 

(  )  who  are  served  meals  daily  by  the  child  feeding  program 

(  )  who  are  receiving  assistance  from  the  Distributing  Agency 

9,  Containers  received  with  shipments  of  donated  commodities  from  the  Var 
Food  Administration  will  be  used  exclusively  in  the  redistribution  or 
storage  of  commodities  received  or  will  be  sold  promptly  and  the  sales 
carefully  supervised  and  made  at  a  price  level  which  will  not  disrupt 
the  market  for  similar  products  or  othervdse  interfere  v/ith'  the  manu- 
facture and  sale  of  similar  containers.     The  funds  derived  from  the 
sale  of  such  containers  vdll  be  used  by  the  Districuting  Agency  only    •  ■ 
for  costs  involved  in  distributing  donated  commodities. 

10.     Books  and  records  will  be  maintained  pertaining  to  the  receipt  and  use 
of  the  commodities.     Such  records  shall  be  retained  by  the  iDistributing 
Agency  for  such  period  of  time  as  the  V.ar  Food  Administration  shall 
provide  and  shall  be  available  during  such  time  for  inspec"^ion  by  the 
War  Food  Administrator  or  his  oYily  authorized  representative  at  any 
reasonable  time  and  place.    The  Distributing  Agency  will  submit  monthly 
reports  on  Form  FLA-541  (Revised  S-15-44)  to  the  "ar  Food  Administration 
on  or  before  the  5th  of  the  month  following  the  monthly  period  covered 
by  the  report.  •  • 


Approved:    T.a.T  Food  Administration  L 

.Office   of   Distribution  (Name  of  Distributing  Agency) 

By_   ■  


(Title) 


(Title) 


Date 


Date 


Form  FDA-799  VtAR  JOOD  i\DI-Ii:MISTILiiTI01I        Budget  Bureau  No.  40-R1043 

(9-21-44)  A4?j>-        -c  -n-   4.  -I   J..  Approval  Expires  12-31-45 

^  Office  of  DistrilDtition  ^ 


AGREEflENT  BET-^'EEN 

 and  

(Name  of  Recipient  Agenr-*0         (Name  of  Distributing  Agency) 
FOR  COfflODITIES  DONATED  BY  THE 
™  FOOD  ADMINISTRATION 

« 

The  ^  _  _  _  .  .  _        ^  _  _  -  _ 

,  —  "-(Name  of  Agency) 

(Street  and  No.  or  RFp~and~Rox  No,)"       (CityJ  ,    ;  (County)  (State) 
hereby  makes  application  for  commodities  donated  by  the  ""''ar  Food  Administra- 
tion, to  the_  __  _  _  _   ,  hereinafter  referred  to  as 

the  Distributing  Agency,  for  distribution  to  eligible  recipients* 

I  hereby  designate  the  PjLstributing  Agency  to  act  in  my  behalf  for  donations 
of  ""''ar  Food     '.ninistration  commodities,  and  further,  certify  or  agree  that: 

1.  The  -  ^  _'_  _  is:     (check  type  of  agency) 

(Name  of  Agency)  ,,     ,  , 

(.    )  a  non-penal  eleemosynary  institution  ,,'.. 

(;   )  a  private  hospital  serving  some  cases,  v'ithout  costs 

■    ..  to  the  patient 
(    )  operating  a  non-prof it"  child  feeding  program  serving 

children  of  high  school  grade  or  under 
(    )  a  state  welfare  agency    )    which  vdll  restrict 
(    )  a  county  welfare  agency  )    distribution  to  persons 
(    )  a  local  welfare  agency    )    eligible  to  receive 
(    )  a  private  welfare  agency)  .  commodities   ■  ' 

2.  Commodities  will  be  requested  and  accepted  only  in  such  quantities 
as  can  be  fully  utilized  and  distributio-n  of  ■  the  commodities  vdll 
be  made  at  rates  not  to  exceed  those  established  by  the  War  Food 
Administration, 

3.  CommoditiH's  received  from  the  Distributing  Agency  will  be  used 
solely  for  the  benefit  of  those  persons  served  or  assisted  by  the  .. 

-  ■-  -  •  ■  •     ■   -  ■'  "  ■    ■  (Name  of  Agency)  

and  will  be  used  in  addition  to,  and  not-  in  substitutibn  f  or, 
--   Gomm.Gditie?;pprmally  purchased  or  funds  normally  provided, 

4.  The,  _■  .-_r_  _r_  _'_  _■  ________ 

   •■  ■  "  (Name  of  Agency) 

has  available  facilities  for  r)roper  handling,  storing,  and  in  the 
ca--  of  institutions  and  child  feeding  programs,  for  preparing 
anu  serving  the  commodities.    The  Distributing  Agency  and  the  war 
Food  Administration  are  authorized  to  inspect  at  any  reasonable 
time  the  commodities  in  storage,  or  the  facilities  or  warehouses 
used  in  the  handling  or  storage  of  commodities. 


-  2  - 


5,  Institutional  and  child  I'eeJing  agencies  rdll  serve  the  food 
in  a  comrnon  dining  roonij,  vvherever  possible,  and  there  mil  be 
no  distinction  or  segregation  Yitetever  between  paying  and  non- 
paying  persons  in  the  type  of  meals  served  and  the  manner  of 
serving, 

6.  There  are  persons:     (check  one) 

(     )  residing  in  the  eleemosynary  institution  

(    )  who  are  patients  served  vj-ithout  cost  by  the  private 
hospital 

(     )  lyvho  are  served  meals,  daily  by  the  child  feeding  program. 
(    )  who  are  receiving  assistance  from  the  


7c    Containers  received  with  the  commodities  donated  by  the  '^''ar  Food 
Administration  will  be  used  exclusively  in  the  distribution  or 
storage  of  commodities  received  or  vdll  be  carefully  handled  and 
salvaged  for  disposition  in  accordance  with  instructions  pre- 
scribed by  the  Distributing  Agency, 

8,  Books  and  records  villi  be  kept  and  reports  furnished  to  the 
Distributing  Agency  when  required,  pertaining  to  the  receipt 
and  use  of  the  commodities.  The  Distribut  gency  and  the 
""Yar  Food  Administration  arc  authorized  to  inspect  such  books 
and  records  at  any  reasonable  time  to  insure  compliance  v/ith 
the  above  conditions.  .■   :     ■  . 

Certified  for  the  period  of: 


(Month)          (Day)  (Year) 
to  June  30,  1945,  for  allocation  of 
commodities  on.  basis  of  persons 


(Name  of  Distributing  Agency)  (Name  Pf  '-A gency) 


(Name  of  Agency) 


By. 


By. 


(Title) 


(Title) 


Date 


Date 


'  WAR  FOOD  ADMBTISTRATION 
OFFICE  OF  DISTRIBUTION 


To:   • 

Distrib'-ating  Agency 

From:   ;   _ 

District  RoprcscntGti; d 
Office  of  Di'stritutlOi. 
War  Food  Administration 

Subject:         Fonu  lDA-5l<-I"  (Revised  Monthly  Report 

of  Direct  Distribution  of  WFA  Conmoditios 


Re£pon£lbility_f or  Preperatlon.    The  authorized  representative  of  the  distri- 
buting agency  shall  be~responsible  for  the  preparation  of  the  report  Forra 
FDA-5^1  (Revised),  Monthly  Report  of  Zii  rect  Distribution  of  WFA  Comiaodities, 
in  accordance  -with  the  procedure  hereinafter  outlined.  '  For  purposes  of 
uniformity- the  signing  officer  shall  be  the  authorized  representative  of  the 
Distributing  Agency.    The  signer's  title  should  be  shown  in  addition  to  the 
signature. 

To_\^on  Reports  Shall  be_Sent.  ,  The  report  Form  FDA-5I+I  (Revised),  shall  be 
prepared  and  f orvrarded^in  duplicate  to  reach  the  District  Office  of  the  Office 
of  Distribution,  War  Food  Administration,  not  later  than  the_5th  of  the  month 
following  the  monthly  period  covered  by  the"  reportT  ~  ~ 

Reportir^^Per±od_^  -  The-  period  covered  by  all  reports  shall  be  the  calendar 
month . 

Classification.    All  foodstuffs  received  from  the  War  Food  Administration 
shall  be  listed  in  alphabetical  order  on  Form  FDA-5^1  (Revised)  according  to 
the  name  of  the  commodity  stated  on  the  Notice  of  Allocation. 

Uni^t£.    For  all  canned  commodities  the  reporting  unit  shall  be  in  cans  with 
the  size  of  can  Indicated.    Fresh  fruits  and  vegetables  shall  be  in  pounds 
and  shell  eggs  in  dozens. 

Detailed  instructions  regarding  entries  to  be  made  on  Form  FDA-5^1  (Revised) 
lines  1  to  10  follow: 

Line_l_^  ^^-ii^B'^i'^Z  £^_-^^^^  Beginning  of  Month"  shall  represent  the  entire 
quantity  01  the  comi-iodlty  on  hand.'ba^ed  on~ac"tual -physical  inventory.  'This 
includes  all  commodities  on  hand  by  the  Distributing  Agency  In  district, 
co^onty,  or  local  warehouses,  and  distribution  points. 

The  figi^j-es  entered  on  line  1  must  equal  those  on  line  9,  "Quantity  on  Hand 
End  of  Month,"  as  shown  on  the  previous  monthl.y  report-     If  any  difference 
occurs  botvreen  the  opening  inventory  and  closing  inventory  of  the.  previous 
month,  the  difference  shall  not  be  reflected  on  line  1,  but  shall  be  accounted 
for  as  an  inventory  adjustment  on  line  8. 

It  is  extremely  lm.portant  that  this  procedure  be  followed  to_adJust  all 
differcn£e£  between  closing'  and  opening  .inventories,  whether  the  difference 
is  caused  by  changes  in  physical  inventory  or  item  classification. 
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Linc_2^  ^^£ccipts  fron_WA_During  Month. ^   Thia.i'ikjLC  chcll  record  the  total 
net  quantlt"  of  the  coiinodit:/ -received  fron  the  War  Food  Adiiiniatration  dur- 
ing the  month.    These  entries  are  to  "be  tascd  on  figures  resulting  from 
act\ial  physical  checlc  of  oorxioditics  roccived. 

Llne_3^  _|^^uant_ity  Ret\n\n.3d_h  Enter "ihe  total  quantity  of  each 

coim'-iodity  reti^jmed  "by  ellgihle  r --c:".pi^;*."Cti  for  redonation  to  the  War 
Food  Administration  or  for  redistx-'liution  to  othcr:i3ilgitne~ recipients. 
Tlieso  figaires  should  ag^ree  vith  the  totals  shown  on  ^th-e  reverse  side  of  tho 
form  under  '"Quantity  of  Commodities  Eeturned  "by  Recipients.  .  . 

Line_i-'r_^  ^'^£'^£:-'-_^]i^E:"*^i'^Z  ^-vailahle  D-uri£g_Month_^".-  .Enter- the  sum  of  lines  1,  2 
and  3.  .  • 

Line_52_  ^T£'tal_Distr_ibuti_on  D-uring_Mo?rih_^"  The  entry  on  this  line  shall  te  the 
total  of  the  quantities  reported  on  j  '  jos  to  'Xi.^)  inclusive  and  shall  rep- 

resent the.  total  distribution  of  comr^  1 1  ties,  dijr tog, "iihe '^^^^ 


Line  .  Sec  or  d-.  the. /quant  i-ty  of  ef^o'n  cor;nodity  distributed  to  welfare  cases. 


Line  .Eecord-the  quantity  of  each  commodity  disti'ihutcd  dire.ctly  to 

school . lunch  programs,  except  those  which  are  holng  donated  for  canning  luider 
the  School  Lunch  Indeimiity  Canning  Program. 

Line  5(c)*    Record  the  quarltj.ty  of  each  commodity  dlstrihuted  to  child  care 
centers,  nvxser.y  schools.'  .sui:ii:ier  cai:ips,  cimi:ier  f eodiiig  and  reci'vaticaal 
programs.  .i. •  v  ,  -  , 

Line  ^(t^-)*    Secord  the  quantity  of  each  comr.iodity  dlgtrihuted.  to  eligible 
institutions.  ' ' 

Line  5(e)'      Secord  the  quantloj--  of  each  commodity  iis.trihuted  to  canning  cen- 
ters for  canning  and  di?:tri'3ut:'.on  inder  the  School  Lunch  ;Ii^emnity  Canning 
Program.  ■  .  . 

Line_5_(_f_)_.    Eecord  the  quantity  of  each  commodity  distributed  to  canning  centers 
other  than  those  participating  in  the  School  Lunch  "Indemnity  Canning  Program 
who  will  make  redistribution 'of  the  commodities  processed.     (Conmodities  dis- 
tributed for  canning  to  a  recipient  who  will  process  thu  commodities  for  his 
own  use  should  not  be  shown  here,  but  should  be  shown  as' distribution  to  that 
type  of  recipient  receiving' the  comiTiodity  such  as  institutions,  welfare    etc  ) 
Canning  centers  included  in  this  category  (5(f)),  shall  be  required  to -pre- 
pare a  monthly  report  on  Form.  FDA-5J+I  (Revised)  covering  the  distribution  of 
the  processed  commodities.  "  (See  Supplementary  Instructions,  Reports  by  Canning 
Centers . )  ^      sr  ^  ^ 

Line_5_£g2-     This  line  provides  a  space  for  reporting  distribution  of  commoditiee 
to  outlets  other  than  the  recipient  groups  recorded  on  lines  5(a)  through  5(f). 
This  would  include  distribution  to  special  groups  such  as  Red  Cross  for  Flood 
emergency  recipients,  etc. 

Line_6^  _;;_Redonation  to  War__Focd  Administration."    Record  the  total  quantity  of 
tHe  commodity  redonated  to  the  War  Food  Adm.inistration. 

h^BPjj.  I^ctual  Losses/'.  Record  the  total  quantity  of  actual  loss  incurred  in 
distribution  operations..    Include  all  losses  due  to  spoilage,  damage,  theft, 
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handling^  shrinkage^  or  other  causes"  3:*cGultihg' in 'actual  loss  of  the  cormodity 
occur ing  in  clictrilDution  operation. 

Linc_8^  "Inycntory,  AdJustnentSj^".,  Record  the  total  net  q_?aantlty  of  inventory  ■ 
gain  or  lose  due  to  distri"butiori  errorc^  weight  variation,  reclassification  of 
itcns,  or  other  adjustnents.    Recorci  plus  adjustnents  in  the  ssiie  mnner  as 
entries  on  linos,  !  through -7-^  t>ut  indicate  r.iinus  adjustnents  •'by  a  ninu.s  sign 
preceding  the  nuabpr.  ^, 

Line_9_^  _|^Quantity  £n_fend'',En.d  of_Month_^"    Enter  the  total  quantity  of  the  in- 
ventory on  hand^  "based  on  physical  .inventory  as  of  the; last  day  .of  the  nonth 
covered  "by  the  report.    The  figure  posted  should  equal  the.  quantity  ohtainod 
fron  line  ^4^,  riinus  lines  5^  ^         1,  plus  or  minus  line  8.    As  stated  under 
line  1  im'-entories  should  include  all  conniodities  not  actually  .delivered  to 
recipients  including  those  in  , district^  state,  county,,  and  local  warehouses 
or  distrihutlon  points.   .     ,  ..    ...  . 

Liue__10, _''.rivjnber  of  Recipients- of.  Cor.ii".iodl^tie£  Dur ingj_Month .  "    This  section 
shall  fiirriish  the  unduplicated  nuniber  of  persons  and  agencies  receiving  each' 
comod.ity  during  the  nonth.    -Ccire  should  he  taken  that  persons  .or  . agencies  are 
not  coLmted  nore  than  once  even  though  distrihution  to  the  person  or  agency 
has  "boon  nadc  nore  than  once  during  the  nonth. 

Linc_10(a)_j_  Record  (l)  the  nuriber  of  fanilies,  and  (2)  the  nuiiber  of  persons 
in  these  fmilies  receiving  assistance  to  whon  each  cormodity  was-  dlstrihuted 
duj^'ing  the  nonth', 

Line_10(h)_^   Record  (l)  the  total  nunher' of  schools  and  (2)  the  total  nui.iber  ' 
of  children  receiving,  each  comodity  during  the  nonth  in  ..school  lujiches  pre- 
pared in  whole  or  in  part  fron  WA  connodities. 

Line_10(£)_^   Record  (l)  the  total  nunher  ^of  child  care  centers,  nurseries,  • 
children's  ccnps,  and  recreational  projects,  and  (2)  the  total  nuriber  of 
children  in  these  centers  receiving  each  comodity  during  the  nonth  in  limches 
prepared  in  whole  or  in  part  fron  WA  cormoditios. 

Line_10(d)_^   Record  (l)  the  total  nuriber  of  eligible  institutions,  and  (2) 
the  nuriber  or  persons  in  these  institutions  receiving  each  cormodity  dLiring 
the  nonth. 

Lino_10(e)_^  ■  Record  the  total  nunber  of  School  Lunch  Indermity  ■  Canning  Centers 
receiving  each  cormodity  during  the  nonth.  ■  , 

I^ine_10(f Record  the  total  nuriber  of  .other  canning  centers  receiving  each 
comodity  during  the  month. 

Lin6_10(g)_^   Record  the  total  number  of  persons  not  included  in  any  of  the 
other  catagorios  and  receiving  each  commodity  during  the  month. 

£^_%^iPl®£%  by_Category  Receiving  WA  Com-iodities.  This 
information  shall  be  placed  in  the  colunn  following  the  Ta^t^cormodity^report". 
ed.    Tliece  figur-es  shall  not  represent  a  cross  total  of  the  recipient  figirres 
appearing  in  each  commodity  column  but  shall  be  the  actual  total  of  the  nunber 
of  persons  or  agencies  (lines  10(a)  through  10(g)  who  received  one  or  nore 
cormoditios  di^ring  the  nonth.    This  neans  that  although  a  person  or  agency  nay 
receive  nore  than  one  cormodity  during  the  nonth  they  will  be  counted  only  as 
one  in  the  cross  total  column. 
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,  .  .  .    .;    Rcport£  ty_C&nnlng  :Ck3rrfccrc,. 

Canning  ccjitgrc  receiving- corr.iodltioc.  f  br  .proccsGirlg-and  yhp  vlXl  nake  recllG- 
tribution  of  the  -prooesGoi  comoditioG  u-ayltG  rcqtiirod'  to  prepare-  two  nonthlj^ 
reports  on  Fori-:!  FDA-^lf-l  (Sc-visccl.)  aj  f  dIIowsi  ' 

(l)     Tlie  fir  at  report  will  "be  prepared  only  "by  those  agonciea  receiving 
coinnoditiee  for  processing  directly  fron  the  War  Food  Ai^jninistration.  This 
report  .vi  11 '  show  on,- lines  1,  2,  and  k  respectively  the  quantitj'-  of  each  fresh 
coiimodit;^  on  hand  ftt  the  'beginning  of  the  ,nonth^  '  the  •  quantity  received  fron 
WFA  during  the  nonth,  and  the  total  quantity  available  for  processing.  Tlae 
quantity  of  .each  comodlty  processed  will  .he' recorded  on  line  5(f)  (other 
canning  centers)  ^  and  the  quantity  on  h-ani  at' 'the  end  of  the  nonth  will  he 
recorded  on  line  ■  9 • Thi s  report  sh^J-l  'be  suhriitted  in' duplicate  to  the  Dis- 
trict Representative,  Office  of  Distri' 'utlon,  -War  Food' Adrilnlstration,  "by  the 
5th  of  the  nonth  following  the  period  'jovered  hy  the  report. 

.   .-  (2)"".  Tlic  second  report  will  cover  the  'distribution  of  the  conaodities 
processed.    The  nane  . of  the  processed  coixiodlty  and  can  size  should  be  indi- 
,  cated.     Other  entries  to  -bo  riado  on  lines  1  to  9'  follow: 

Line  1.    Record  the  nuriber  of  cans  of  each  processed  coariodlty  on  hand  beginn- 
ing of  nonth , 

Line_2_^  Record  the  nvinber  of  cans  of  each  corxiodity-  processed  during  the  nonth, 
Line_^_^   Enter  the  total  of  lines  1  and  2.   ■  ' 

Llne_5_(a_)_  to_5(f).  Recprd  the  nuiiber  of  cans  of  each  connodlty  distributed 
by  type  of  recipient. 

Line  "9_^   Record  the"; total  nui:iber  of  cans  of  each  cormodity  on  hand  at  the  end 
of  .  the  nonth.  . 

In  addition  to  the  above,,  the  nanes  and  addresses  of  the  recipient  agencies 
together  with  the  quantity  of  the  canned  connodlty  distributed  to  each 
recipient  shall  be  listed  on  the  back  of  the  forn. 

This  report  shall  be  subnitted  in  triplicate  to  the  Distributing  Agency  by  the 
canning  center.    The  Distributing  Agoncy  shall  retain  one  copy  of  the  report 
and  subnit  the  other  two  copies  to  the  District  Office  of  the  Office  of  Dis- 
tribution, \Ic.r  Food  Adninistra  cion,  not  later  than  the  5th  of  the  nonth  follow- 
ing the  period  covered  by  the-  report.    When  cormodltles  are-  allocated  to  a 
canning'  center  directly  by  IVFA  the  report  shall  be  prepared  in  duplicate  and 
both  copies  subnitted  to  the  District  Office. 


